Marketing Associate

Full Time, Non-Exempt – IMMEDIATE OPENING
Day Shift – occasional OT may be required
Pay based upon Experience 

Job Summary: 
This position assists the Sales and Engineering Departments in producing print and digital marketing material, and oversees the website and other social media lines of communication.
Responsibilities & Tasks:
· Documentation via pictures and videos of product development from beginning to end
· Editing photos and videos used in marketing tools 
· Keeping website and social media accounts up to date. 
· Posting completed videos of equipment to YouTube and maintaining product catalogs (electronic and hard copy)
· Coordinating tradeshow development and marketing materials.
· Process improvement tasks
· Maintain document storage
· Analyzing data for sales (I.E. Google Analytics)

Job Qualifications:
· Fluent in Microsoft Office Suite software
· Graphic and video editing software knowledge (Adobe Creative Suite) 
· WordPress CMS & HTML experience 
· Google Analytics experience a plus
· Person in this position will work in an inside office environment alone as well as with others
· Will have contact with customers, manufacturing representatives, vendors as well as employees
· This position requires the ability to react to fast pace routine task environment; requires moderate amount of sitting.
· Requires use of office equipment including personal computer, fax, copy machine and telephone
· Requires written and verbal communication in a professional manner
· Must be able stand, walk and use hands to finger, handle or feel objects, tools or controls.  The employee frequently is required to talk or hear.  The employee is occasionally required to reach with hands and arms and stoop, kneel, crouch or crawl.
Position Qualifications:
· Ambition / Autonomy: Self-motivated to achieve personal advancement with the ability to work independently with minimal supervision.
· Detail Oriented While Working Under Pressure:  Ability to pay attention to the minute details of a project or task while being under stressful situations.
· Adaptability:  Ability to quickly recover from, and/or adjust to change and troubleshooting complex technical issues.
· Safety: Perform all duties in a safe and efficient manner according to OSHA and company guidelines.  Wearing all required PPE when required
Requirements:
· 2-3 year’s marketing/multimedia technology experience
· Associates Degree or Certificate in Multimedia Technology/Marketing 
· Must pass pre-employment drug test and background check

EQUAL OPPORTUNITY EMPLOYER
